Department of Inspections, Appeals, and Licensing Pool
and Spa Renewal

https://amanda-portal.idph.state.ia.us/adpereh/portal/#/dashboards/index

All pool and spa registrations expire on April 30™. Renewal is available beginning March 1. Late fees
begin accruing May 1% at the rate of $25 per month in addition to your normal registration fees.

These instructions assume you have a valid username and password
If you need username and password assistance, contact the State of lowa help desk at 800-532-1174

lowa Regulatory Licensing (DIAL & HHS Public Health)

Welcome To lowa Regulatory Licensing (DIAL & HHS Public Health)

Osevices  BAgences  ®Soctal WELCOME TO THE ONLINE LICENSING SERVICES SITE FOR PROGRAMS WITHIN:
DIAL BUREAU OF ENV. HEALTH (PMSB,LEAD,TAT OW,POOLS & TANNING)
HHS BUREAU OF EMERGENCY MEDICAL AND TRAUMA SERVICES

4  Home HHS BUREAU OF RADIOLOGICAL HEALTH

4  PublicSeerch NOTE: This application works best in Chrome and Safarl. If you need to use Intemet Explorer, you will need to change three settings in order for the portal to function properly. Pop up blocker must be tumed off and idph.state.ia.us added to
o Ccompatibility view and to trusted sites.

)y For additional assistance, please follow the link below 1o the appropriate bureau page.
ign In
DIAL LICENSE,PERMITS & REGISTRATIONS

MEDICAL AND TRAUMA SERVICE!

@ New User Registratio/
HH: IOLOGICAL Hi

Sign in with your A&A account

lowa Regulatory Licensing (DIAL & HHS Public Health)

A 5t
wowa . o)
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O Services  MAgencies  ®Social
For account ID, please enter your ENTAA account ID and not your email address

(Ex. firstname lastname@iowaid)
A Home
q tonya. webb@idph.iowa.gov
A Public Search ﬁ

@ Signin

@ New User Registration Forgot Password T

P 1

@ Help

While on your My Profile page, select your facility name from the drop-down option at the top of the
screen.

If you do not see your facility listed, please email env.health@dia.iowa.gov with your PIN and the facility
registration number Formatted, SP00-000 and request to be linked. Your PIN is on your My Profile page
next to your name.

DO NOT create a new company profile.



lowa Regulatory Licensing (DIAL & HHS Public Health)

My Profile

[ Select your facility name, organization name, or personal license

Once you have selected your option, please click ‘Continue’ below.

Home

Public Search

My Profile [ Basic Profile Details - (PIN: 144440)

New Company i
Registration povI
My Licenses, Permits, test@test.com
& Programs

Apply for License, Permit, Physical Address Details
or Program

Sign Off

12th

x
I i IIII
)

Your screen should look similar listing each managed facility you are linked to. You will need to renew

each pool facility individually.

Click Details/Renew

lowa Regulatory Licensing (DIAL & HHS Public Health)

| Programs for

@ MyProfile
@ Company Profile
@  Member Management

My Licenses, Permits,

Go to the Application Form Details
SPAF Pool & Spa
Action Requested drop-down
You will have one for each piece of equipment
Select Renew or Do Not Renew

My Licenses, Permits, & Programs: Tonya Webb -

If you select Do Not Renew, you must provide an explanation in the next box

Click Save
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Program Details

| Spa & Pool Facility - Facility |

ammeee | Apptication pate | tomoute | Expey ame [E20) | pwscripuion

| Application Form Details

PCors *

SPAF Pool & Spa

| Permit Number Status License Number Expiry Dote Type* Action Requested X bl
O

License Processes |

Description Status Requested Date Expiry Date Action

This will take you to the following questions.
Answer the three questions under SPAF Renewal Info

lowa Regulatory Licensing (DIAL & HHS Public Health)

Application Form Supplemental

| Process Description - SPAF Pool and Spa |

SPAF Renewal Info
O Yor @ Ne S
the e O ves @ Ne
period means that been soid since May 1 of the ————
previous year
< review with sl required documentation and Ovee @ro e

Sign Off

Attachme

1

Attachment Description

Skip the attachment section

Scroll down and click Continue then OK

You should now be at the Make Payment screen

lowa Regulatory Licensing (DIAL & HHS Public Health)

Make Payment

Uicense Details

Fee Amount $35.00 Paid Amount: 00 00 Fee Due 53500

Click Pav Now to proceed with npavment



If you have an ownership change

please navigate to the License Processes and update the SPAF Change of Ownership section:

License Processes

Description Status Requested Date Expiry Date Action

Action

SPAF Change of Ownership - Open 2/23/24 Update Ownership

Application Review

If you have license application or status questions, contact the licensing department at
Env.health@dia.iowa.gov

If you need assistance with the online portal, please contact the help desk at adperehreg@idph.iowa.gov

Returning to an In-Progress Application

If you leave your renewal application and come back to finish later it will look different after you click
Details/Renew:

Be sure all of the Action Requested dropdowns are complete. Click
EDIT

P o S — wes | Acton Reauesied I ¥ Action Vo Mot enew

Answer the three questions under SPAF Renewal Info
Skip the attachment section
Scroll down and click Continue/Edit then OK



Are you sure you really want to submit the
application f ¢

ok

Scroll down to the Fees header and find your Make Payment button.

_ SPAF Pool nd Spa - 100-Swimming Pool Catcutote Fees | 2/22/24

SPAF Pool and Spa - 101-Spray Pad Caleulate Feas | 2/22/24
| Fees |
| Fee List | | Payment |

No Payment o be disployed.
i srisar P AR
sesson ess00 =
305505 Renewat 53500

Attachments

1. To add an attachment. click “Add New Attachment * Please ensure your filename does not Include any periods or symbois.
2. Fill in detaila of your attachment and chooze a file 1o UpIoad.
3 Click ‘Upload Attachments 1o upload your fike

Proceed with payment

If you have an ownership change
please navigate to the License Processes and update the SPAF Change of Ownership section:

License Processes I
Description Status Requested Date Expiry Date Action |
Action L)
SPAF Change of Ownership - Open 2/23/24 ‘ Update Ownership
Application Review ~

If you have license application or status questions, contact the licensing department at
Env.health@dia.iowa.gov

If you need assistance with the online portal, please contact the help desk at adperehreg@idph.iowa.gov



